Copying a file to the hand-in folder
1. Open My Documents.
Navigate this window to the file you want to hand in.
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2. Rename your file so it has your Name in it.
3. Open My Computer and Navigate to:
S: (Shared drive) /Classes / your_teacher (Mine is hapke_n)
[image: ] [image: ][image: ][image: ]
4. Drag your file from the My Documents window onto the Hand-in icon.
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5. [bookmark: _GoBack]I will open the Hand-in Folder on the Projector. Look and make sure that your file shows up.
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Copying a file to the hand-in folder

LR

Open My Documents, and My Computer.

Navigate to My Documents/Jukebox and 5:\Classes\Hapke_n
Rename your file 5o it says: Name - Period # - Song Title
Watch your video and make sure it has the full chorus.

heckthe sizeof thefile Your video should b roughiy 3-20mb. Mine s about 12mb. I it s 1k, this did not
work!

Drag your file from Jukebox onto the Hand-in icon.

1 will open the Hand-in Folder on the Projector. Look up and make sure that your file shows up.
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